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Earle W. Rossiter
19011 San Carlos Boulevard
Post Office Box 2360
Fort Myers Beach, Fl. 33932-2360
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8 September 1995

Dyke E. Shannon RE: Approval Revised By-lLaws
Department Adjutant Fost 193

The American Legion

Post Office Box 547936 conby04

Orlando, FL 32854-7936

Deax Dyke,

Enclosed you will find twe coples of the revised By-Laws for Post
193 which I am approving as you will note on the last rage of the

document .

Please have the Department Commander confirm this approval and
mail a copy to Post 193 for their records.

Very trzuly yours,

Ea - Rossiter
Department Judge Advocate

ce:  Willle Moorer, Chairman, By-Laws Committee Post 193

(941) 463-1800
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tc the Department Adjutant. The American Legion Officers Guide and
an Agenda shall be used and followed by the presiding officer in
conducting meetings and the American Legion Officers Guide shall be
uged and followed in conducting Initiation of members, and other
ceremonies prescribed therein. He shall perform such other duties
as directed by the post.

Section 2. Duties of Firgr Vice Commander: The First Vice
Commander shall assume and discharge the duties of the office of the
commander in the abgence or disability of the post commander, or
led upon by the poust commander. Membership shall be Fhe

she 2lle
primary assignment of the First Vice Commander. He is rhe taachey
cf "Democracy™. .
: Seciion 3. Duties of Second Vice Commander: The Socond Vice
the cffice uf

Commander snhall assume and discharge the duties of rhe
commander in the absence or disability of the post commander and the

first vice commander, or when called upon by the pest commandexr. He

shall ensure that each patriotic holiday and observance receives the
attention it deserves. He must promote the color guard or firing

squad and ensure that the imitiation team is functioning. Tﬁe ;
Commander will depend on him to provide the programs that spice up

the meetings and attract attendance.

Section 4. Duties of Post Adjutant: The Adjutant shall nave
charge of and keep a full and correct record of all proceedings of
all meetinga, keep such records as the Department and National
Organizations may require, render feports of membership annually or
when c2lled upon at a meeiling, and under the direction of the
commander handle all correspoudence of the post. He keeps the
menbership records, minutes of meetings, prepares a list of
unfinished matters from the minutes of the pPrevious meeting for
inclusion in the commander's agenda, checks up, and assists the work
of the other officers and committees, and publishes monthly news
lettrers, official orders, announcements and instructions. All post
recoxrds shall be at hig finger-tips; he needs ready access to all
sources of information, and should develop and maintain a
comprehensive filing system. The Adjutant is primarily concerned
with ways and meang, hig office involves a great deal of work, and

Adjutant must be covered by adequate bond, and in al} matters

with the finance officer. -
Section 5. Dutiesg of Finance Officer: The Finance Officer of
the Post shall have charge of all finance and see that they are
safely deposited by himself or a bonded member in some local bank or
banks and shall Teport once a month to the executive committee and
the post, the condition of the finances of the post, with such .
Yecommendationa as he may deem expedient or hecessary for raiging
funds with which to carry on the activities of the post. The
Finance Officers monthly report ghall include, but is not limited to
total income, cost of sales, expenses, accounts received, accounts







